
Petition for Alteration of Name 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Organization/Office Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to formally petition for the alteration of my name in public files from [Current 

Name] to [Desired Name]. This change is being sought for [reason for name change, e.g., 

personal, professional, or legal reasons]. 

My details are as follows: 

• Current Name: [Current Name] 

• Date of Birth: [Your Date of Birth] 

• Social Security Number: [Last Four Digits] 

• Case Number (if applicable): [Case Number] 

Attached are the relevant documents supporting my request, including [list any supporting 

documents, e.g., identification, proof of residency, or legal documents]. 

I would appreciate your consideration of my petition and look forward to your positive response. 



Thank you for your attention to this matter. 

 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


