
Welcome to Our Healthcare Team! 

Dear [Employee's Name], 

We are thrilled to welcome you to [Healthcare Facility Name]! As our newest [Job Title], you 

are joining a dedicated team committed to providing the highest quality of care to our patients 

and community. 

Your skills and experience will be a valuable addition to our team, and we look forward to the 

contributions you will make. We believe in fostering a supportive environment where everyone 

can thrive. 

Your first day will be on [Start Date], and we invite you to arrive by [Time]. Please report to 

[Location], where you will be greeted by [Supervisor's Name], who will provide you with an 

orientation to help you get settled in. 

If you have any questions before your start date, feel free to reach out to us at [Contact 

Information]. 

Once again, welcome aboard! We are excited to have you with us. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Healthcare Facility Name]  

[Contact Information] 


