
Operation Date Verification Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to verify the operation date concerning the recent agreement/schedule related to 

[Brief Description of the Operation/Project]. Please confirm the following details: 

• Operation Date: [Insert Date] 

• Location: [Insert Location] 

• Participants: [List of Participants] 

We appreciate your prompt response in confirming these details to ensure smooth operations. If 

there are any discrepancies or further clarifications needed, please do not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


