
Franchise Tax Reporting Obligations 

Checklist 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Franchise Tax Reporting Obligations Checklist 

Checklist Items: 

• Confirm business entity formation documents are in order. 

• Verify state of incorporation and applicable franchise tax laws. 

• Gather financial statements for the reporting period. 

• Review franchise tax exemptions applicable to your entity. 

• Check filing deadlines for franchise tax returns. 

• Ensure all necessary forms are completed accurately. 

• Collect any supporting documentation required. 

• Review prior year returns for consistency and accuracy. 

• Engage a tax professional if needed for guidance. 

• Submit the completed franchise tax return by the deadline. 

If you have any questions or need assistance, please feel free to contact me. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


