
Franchise Tax Filing Requirements Checklist 

Date: [Insert Date] 

To: [Franchise Owner's Name] 

From: [Your Name] 

Subject: Franchise Tax Filing Requirements Checklist 

Checklist Items: 

• Confirm business entity type (LLC, Corporation, etc.) 

• Verify tax year end date 

• Gather financial statements for the tax year 

• Ensure all revenue sources are accounted 

• Document any deductions and credits 

• Review state-specific franchise tax requirements 

• Compile necessary identification numbers (EIN, etc.) 

• Check filing deadlines for state and federal taxes 

• Prepare payment methods for any taxes owed 

• Consider hiring a tax professional if needed 

Should you have any questions regarding the checklist or need additional assistance, feel free to 

reach out. 

Thank you, 

[Your Name] 

[Your Contact Information] 


