
Franchise Tax Documentation Essentials 

Checklist 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Sender Name] 

Subject: Franchise Tax Documentation Essentials Checklist 

Dear [Recipient Name], 

In preparation for the upcoming franchise tax filing, please find below a checklist of essential 

documentation required: 

Franchise Tax Documentation Checklist 

• Completed Franchise Tax Application Form 

• Proof of Income Statements 

• Copies of Last Year's Franchise Tax Returns 

• Financial Statements (Balance Sheet and Income Statement) 

• Documentation of Business Registration 

• Sales and Use Tax Returns for the past year 

• Partnership Agreements (if applicable) 

• Operating Agreements (if applicable) 

• Proof of Exemptions (if applicable) 

• Any Other Supporting Documentation 

Please ensure that all documents are compiled by [Insert Deadline], to ensure timely filing and 

compliance. Should you have any questions, feel free to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


