
Franchise Teleconference Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: Virtual Meeting via [Insert Platform] 

Agenda 

1. Opening Remarks 

2. Review of Previous Meeting Minutes 

3. Current Budget Overview 

4. Budget Allocation Discussion 

5. Franchisee Input & Suggestions 

6. Action Items and Next Steps 

7. Closing Remarks 

Participants 

• [Name 1] - [Title] 

• [Name 2] - [Title] 

• [Name 3] - [Title] 

• [Name 4] - [Title] 

Preparation 

Please review the attached documents prior to the meeting. 

RSVP 

Kindly confirm your attendance by [Insert Date]. 


