
Sponsorship Request for Alumni Networking 

Event 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am [your position/role] with 

[Your Institution/Alumni Association]. We are excited to announce our upcoming Alumni 

Networking Event scheduled for [Event Date] at [Event Location]. 

This event aims to bring together alumni from various fields, fostering connections, sharing 

experiences, and promoting professional growth within our community. To make this event 

successful, we are seeking sponsorship from organizations that believe in the power of 

networking and professional development. 

We would be honored to have [Sponsor's Company Name] as one of our key sponsors. By 

sponsoring this event, you will gain exposure to a diverse group of professionals, showcasing 

your company's commitment to supporting the alumni community. 

We offer several sponsorship levels with a range of benefits, including: 

• Company logo featured on all event materials 

• Social media promotion leading up to the event 

• A booth at the event for direct engagement with attendees 

I would love the opportunity to discuss this sponsorship further and explore how we can partner 

to make this event beneficial for both your organization and our alumni community. 

Thank you for considering this opportunity. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email] to arrange a time to discuss this further. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Institution/Alumni Association]  

[Your Contact Information] 


