
Panel Involvement Solicitation 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. We are excited to announce an upcoming event titled "[Event 

Title]" scheduled for [Event Date]. This event aims to bring together thought leaders to discuss 

[briefly explain the topics]. 

We would be honored to have you as a panelist due to your expertise in [mention relevant 

experience or qualifications]. Your insights would add tremendous value to our discussions and 

inspire attendees. 

The panel will take place on [Panel Date and Time] and will be held at [Location/Online 

Platform]. We expect a diverse audience including [describe audience]. 

Please let us know your availability and if you would be interested in participating. We'd be 

happy to provide more details and discuss any questions you may have. 

Thank you for considering this invitation. We hope to hear from you soon. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


