
Subject: Invitation to Participate as a 

Panelist 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing an upcoming panel discussion on [Panel Topic] scheduled for 

[Date] at [Location/Online Platform]. 

We believe that your expertise in [Recipient's Expertise/Field] would provide invaluable insights 

to our audience. We would be honored if you could join us as a panelist for this event. 

The panel will consist of [Number] distinguished speakers, and we aim to engage in a 

meaningful dialogue around [Key Discussion Points]. The event is expected to attract [Audience 

Description]. 

Details are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Online] 

Please let us know if you would be interested in participating by [RSVP Deadline]. We are 

looking forward to the opportunity to collaborate with you on this exciting initiative. 

Thank you for considering our invitation. If you have any questions, please do not hesitate to 

reach out. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


