Compliance Requirement Notification

Dear [Employee Name],

We are pleased to welcome you to [Company Name]. As part of our onboarding process, we
would like to inform you of essential compliance requirements that you must complete.

Please review the following items:
e Submission of identification documents
o Completion of workplace safety training
e Review and acknowledgment of company policies
e Completion of background checks

These requirements must be completed by [Deadline Date]. Failure to do so may result in a delay
in your employment start date.

If you have any questions or need assistance, please contact [HR Contact Information].

Thank you for your attention to these important matters. We look forward to having you on our
team.

Best regards,
[Your Name]

[Your Position]
[Company Name]



