
Franchise Work-from-Home Protocols 

Date: [Insert Date] 

Dear [Franchisee Name], 

We are pleased to provide you with the Work-from-Home Protocols for our franchise operations. 

These protocols are designed to ensure a seamless and productive work environment while 

working remotely. 

Work Hours 

Franchisees are expected to be available during regular business hours, [Insert Time Frame], to 

ensure communication and collaboration with the team. 

Communication 

Daily check-ins via [Insert Communication Tool, e.g., Zoom, Slack] are required to discuss 

ongoing projects and any challenges that may arise. 

Data Security 

Please ensure all sensitive information is handled securely, using [Insert Security Protocols, e.g., 

VPN, encrypted files] to protect company data. 

Productivity Tools 

The following tools are recommended for efficient workflow: [Insert Tools, e.g., Trello, Asana, 

Google Workspace]. Ensure you have access to these applications. 

Performance Monitoring 

Regular performance reviews will be conducted to assess productivity and address any concerns. 

Thank you for your continued cooperation and commitment to maintaining the integrity of our 

franchise operations while working remotely. 

Sincerely, 

[Your Name] 

[Your Position] 



[Company Name] 


