Request for Financial Hardship Withdrawal

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Company/Institution Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally request a financial hardship withdrawal from my [specify account, e.g.,
retirement, education fund, etc.], due to unforeseen circumstances that have impacted my
financial stability.

Unfortunately, [briefly describe the reason for financial hardship, e.g., medical bills, job loss,
etc.]. This situation has placed a significant burden on my ability to meet my financial
obligations, and | am seeking your assistance in this matter.

| understand the guidelines for hardship withdrawals and believe that my situation qualifies
under [mention any relevant policies or criteria]. | would greatly appreciate your consideration of
my request.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



