
Franchise Opening Task List 

Date: [Insert Date] 

To: [Franchisee Name] 

From: [Franchisor Name] 

Subject: Franchise Opening Task List 

Dear [Franchisee Name], 

We are excited to guide you through the process of opening your new franchise. Below is the 

task list that needs to be completed prior to your grand opening: 

Franchise Opening Tasks 

• Complete all necessary paperwork and contracts 

• Secure financing for your franchise 

• Select and finalize a location 

• Complete training programs as scheduled 

• Order equipment and inventory 

• Set up marketing and promotional materials 

• Hire and train staff 

• Schedule your grand opening event 

• Conduct a final walk-through and inspection 

• Ensure compliance with local regulations and permits 

Please feel free to reach out to us if you have any questions or need further assistance. We're here 

to support you every step of the way. 

Sincerely, 

[Your Name] 

[Your Position] 

[Franchisor Company Name] 

[Contact Information] 


