Request for Reinstatement after Academic
Suspension

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Title/Position]
[University/College Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request my reinstatement to
[University/College Name] following my academic suspension for the [insert semester/year].

During my time away from the university, | have taken significant steps to address the challenges
that contributed to my academic difficulties. | have [briefly explain any relevant actions taken,
such as attending workshops, counseling, or working to improve study habits]. | am committed
to my education and have developed a plan to ensure my success moving forward.

| understand the gravity of my situation and have reflected deeply on my previous performance. |
have learned valuable lessons that | believe will enable me to succeed if given the opportunity to
return. My academic goals are important to me, and | am eager to complete my degree in [Your
Major].

| respectfully ask for your consideration of my request for reinstatement. | am looking forward to
discussing this matter further and am hopeful for a positive resolution.

Thank you for considering my request. | appreciate your time and support.
Sincerely,

[Your Name]



