Letter of Appeal

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Recipient's Title]
[Organization/Institution Name]
[Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally appeal for permission to access specific confidential archive documents
related to [briefly explain the purpose, e.g., "my research on historical events,” "my family's
genealogy," etc.]. These documents are crucial for [state the reasons, e.g., "the accuracy of my
research,” "a better understanding of my family history," etc.].

| understand the sensitive nature of these documents and assure you that | will adhere to all
guidelines and regulations regarding their use and confidentiality. I am willing to sign any
required agreements and follow any protocols you may need to put in place.

Thank you for considering my request. | hope to hear from you soon regarding the possibility of
accessing these important records.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]



