Franchise Compliance Alert

Date: [Insert Date]

To: [Franchisee Name]

From: [Franchisor Name]

Subject: Compliance Alert and Guidelines

Dear [Franchisee Name],

We hope this message finds you well. As part of our commitment to maintaining the integrity

and success of our franchise network, we are issuing a compliance alert regarding specific
guidelines that must be adhered to.

Compliance Guidelines

o Ensure all marketing materials align with the brand standards outlined in the Franchise
Agreement.

« Maintain accurate and complete financial records for all business transactions.

o Adhere to the training schedule and complete all required training modules by the
deadline.

« Follow local health and safety regulations applicable to your business operations.

e Report any violations or issues immediately to the franchisor for assistance.

Failure to comply with these guidelines may result in disciplinary actions, including but not
limited to, penalties or termination of the franchise agreement.

If you have any questions or require clarification on any of these points, please do not hesitate to
reach out to us.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Franchisor Name]



