Enrollment Confirmation Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Institution/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to kindly request confirmation of my enrollment
for the upcoming summer semester at [Institution/Organization Name].

My details are as follows:

e Name: [Your Full Name]

e Student ID: [Your Student ID]

e Program/Course: [Program or Course Name]
It is important for me to confirm my enrollment to ensure | can adequately prepare for the
upcoming semester. | would appreciate it if you could provide a confirmation at your earliest
convenience.

Thank you for your assistance. | look forward to your prompt reply.

Sincerely,
[Your Name]



