
Request for Franchise Membership Renewal 

Date: [Insert Date] 

To: [Franchise Manager's Name] 

Company Name: [Franchise Company Name] 

Address: [Franchise Company Address] 

Dear [Franchise Manager's Name], 

I hope this message finds you well. I am writing to formally request the renewal of my franchise 

membership for [Franchise Name]. My current membership is set to expire on [Expiration Date]. 

Over the past year, I have thoroughly enjoyed being a part of the [Franchise Name] family and 

have actively contributed to our shared goals. I believe that continuing my membership will 

allow me to enhance my business operations and contribute further to the franchise. 

Please let me know the necessary steps required to proceed with the renewal process, as well as 

any documentation you may need from my end. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Franchise Location] 

[Your Contact Information] 


