
Geographic Area Update Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about an important update 

regarding our geographic area. As part of our ongoing efforts to enhance our services and 

operations, we have conducted a thorough review and made some adjustments to our geographic 

coverage. 

The updated geographic areas are as follows: 

• Area A: [Details] 

• Area B: [Details] 

• Area C: [Details] 

We believe that these changes will better serve our clients and improve our overall efficiency. 

Should you have any questions or require further clarification regarding this update, please do 

not hesitate to contact us. 

Thank you for your attention and understanding. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Your Contact Information] 


