
Employment Insurance Policy Conclusion 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to formally conclude your employment 

insurance policy with [Company Name]. Your policy, numbered [Policy Number], has been 

determined to be successfully completed as of [Conclusion Date]. 

Throughout the duration of your policy, we have aimed to provide you with the support and 

coverage in accordance with the terms and conditions set forth. We appreciate your trust in us 

during this time and hope that our services met your expectations. 

If you have any questions regarding your policy conclusion or require further information, please 

do not hesitate to reach out to us at [Contact Information]. We are here to assist you. 

Thank you for choosing [Company Name]. We wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 


