
Final Notice: Outstanding Insurance 

Premium 

Date: [Insert Date] 

To: [Policyholder's Name] 

Address: [Policyholder's Address] 

Dear [Policyholder's Name], 

We are writing to remind you that your insurance premium payment for policy number [Policy 

Number] is currently outstanding. As of today, we have not received your payment, which was 

due on [Due Date]. 

This is your final notice regarding this matter. Please be informed that failure to pay the 

outstanding amount of [Amount Due] by [Final Payment Deadline] may result in cancellation of 

your policy and potential legal action to recover the debt. 

To avoid any lapse in coverage and additional fees, please remit your payment at your earliest 

convenience. You can make your payment using the following methods: 

• Online: [Insert Website Link] 

• Phone: [Insert Phone Number] 

• Mail: [Insert Mailing Address] 

If you have already made your payment, please disregard this notice. If you have any questions 

or require assistance, do not hesitate to contact us at [Customer Service Phone Number] or 

[Customer Service Email]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


