Claims Process Guidance for Storm
Destruction Damages

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]

[Insurance Company Name]
[Insurance Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. I am writing to seek guidance regarding the claims process for
damages incurred due to the recent storm that affected our area on [Date of Storm]. My property
located at [Property Address] sustained significant damage, and | would like to understand the
steps necessary to file a claim.

Claims Process Steps

1. Document the Damage: Please take photographs and make a list of all damaged items.

2. Contact Your Insurance Company: Call [Insurance Company Phone Number] to report
the damages.

3. Complete Claim Form: Request a claims form from your representative or download it
from the company website.

4. Submit Supporting Documents: Include photographs, repair estimates, and any other
relevant information.

5. Follow Up: Keep in touch with the claims adjuster to monitor the status of your claim.

For further assistance, please do not hesitate to contact me at [Your Phone Number] or [Your
Email Address]. | appreciate your prompt attention to this matter and look forward to your
guidance on the claims process.

Thank you for your assistance.

Sincerely,
[Your Name]



