
Skill Enhancement Study Goals 

Date:  

To: [Recipient's Name] 

From: [Your Name] 

Subject: Skill Enhancement Study Goals 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to outline my study goals for skill enhancement 

over the upcoming period. I believe that setting clear objectives will assist me in focusing my 

efforts and tracking my progress. 

1. Goal Overview 

My primary objective is to enhance my skills in [specific area, e.g., digital marketing, data 

analysis, etc.]. 

2. Specific Goals 

• Goal 1: Complete an online course on [course name] by [deadline]. 

• Goal 2: Engage in weekly practice sessions to apply new skills. 

• Goal 3: Collaborate with peers to gain feedback and improve. 

3. Progress Tracking 

I plan to track my progress through [method of tracking, e.g., journal entries, progress reports, 

etc.] and will review my goals on a monthly basis. 

Thank you for your support as I embark on this journey to enhance my skills. I look forward to 

discussing my progress with you. 

Best regards, 

[Your Name] 

[Your Contact Information] 


