
Vehicle Inspection Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient Name] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to request an inspection for my personal vehicle, [Make, Model, Year, VIN]. The 

requested inspection date is [Preferred Date], if possible. 

Please let me know if this date is convenient or suggest an alternative date. I appreciate your 

assistance in ensuring my vehicle meets all necessary safety and compliance standards. 

 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


