Fleet VVehicle Inspection Planning

Date: [Insert Date]
To: [Insert Recipient Name]
From: [Insert Your Name]

Subject: Fleet Vehicle Inspection Schedule

Dear [Insert Recipient Name],

As part of our commitment to maintaining a safe and efficient fleet, we are planning our annual
vehicle inspections. Below are the details for the upcoming inspections:

e Inspection Dates: [Insert Dates]

o Location: [Insert Inspection Location]

o Fleet Vehicles Included: [List Vehicle Models or VINs]
e Inspector: [Insert Inspector Name/Company]

Please ensure that all vehicles are available for inspection on the scheduled dates. If there are any
conflicts, contact me as soon as possible.

Thank you for your cooperation.

Sincerely,

[Insert Your Name]
[Insert Your Title]
[Insert Your Contact Information]



