
Property Loss Claim Initiation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

Dear [Claims Adjuster's Name], 

Subject: Property Loss Claim - Water Damage 

I am writing to formally initiate a claim under my homeowner's insurance policy (Policy 

Number: [Insert Policy Number]) due to water damage that occurred on [Insert Date of Incident]. 

Details of the incident are as follows: 

• Date of Loss: [Insert Date] 

• Location of Damage: [Specify Location] 

• Cause of Damage: [Describe Cause] 

• Extent of Damage: [Briefly Describe Damages] 

I have attached supporting documents including photographs, repair estimates, and any relevant 

receipts for your review. Please let me know if you require additional information to process my 

claim. 

Thank you for your prompt attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


