
Property Loss Claim Initiation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Name], 

I am writing to formally initiate a claim for the loss of my personal belongings that occurred on 

[insert date of loss]. The incident was reported to the authorities on [insert report date] under 

report number [insert report number]. 

Below are the details of the lost items: 

• [Description of Item 1, including value and date of purchase] 

• [Description of Item 2, including value and date of purchase] 

• [Description of Item 3, including value and date of purchase] 

Attached are copies of the relevant documents including the police report, receipts, and 

photographs of the lost items. 

I kindly ask for your guidance on the next steps I should take regarding this claim, and I look 

forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


