
Property Loss Claim Initiation Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Business Name]  

[Your Business Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code] 

Dear [Claims Adjuster's Name or "To Whom It May Concern"], 

I am writing to formally initiate a property loss claim regarding an incident that occurred on 

[Insert Date of Incident], which resulted in damage to my business property located at [Insert 

Business Address]. 

The details of the incident are as follows: 

• Type of loss: [Describe type of loss, e.g., fire, theft, flood] 

• Description of damages: [Briefly describe the nature of the damages] 

• Estimated value of damages: [Provide estimated cost of damages] 

Attached are the relevant documents supporting my claim, including: 

• Incident report 

• Photographic evidence 

• Inventory list of damaged property 

Please let me know if you need any additional information to process this claim. I look forward 

to your prompt response to facilitate the claims process. 

Thank you for your assistance in this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Business Name] 


