
Policy Conversion Request for Enhanced 

Coverage 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to formally request the conversion of my existing insurance policy, policy number 

[Your Policy Number], to enhance my coverage options. After reviewing my current needs and 

the available options, I believe that an upgraded policy would better serve my circumstances. 

I would like to discuss the specifics of this conversion, including any new terms, coverage limits, 

and associated costs. Please let me know what information you require from my side to facilitate 

this process. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


