
Important Announcement: Policy Conversion 

Dear [Policyholder's Name], 

We are excited to announce that your current policy will be converted to include new features 

effective [Effective Date]. This conversion aims to enhance your coverage and provide you with 

additional benefits. 

New Features Include: 

• [Feature 1 Description] 

• [Feature 2 Description] 

• [Feature 3 Description] 

For more details, please refer to the attached documentation or visit our website at [Website 

URL]. If you have any questions, feel free to reach out to our customer service team at 

[Customer Service Phone Number]. 

Thank you for being a valued member of our family. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


