
Policy Term Changes Statement 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of important changes to your policy terms effective [Effective 

Date]. These changes are part of our ongoing efforts to better serve you and to ensure that our 

policies reflect the current regulatory framework and operational needs. 

Summary of Changes 

• Change 1: [Description of Change 1] 

• Change 2: [Description of Change 2] 

• Change 3: [Description of Change 3] 

We believe these changes will enhance the clarity and effectiveness of your policy. Please 

review the full policy documents attached for more detailed information. 

If you have any questions or require further clarification, do not hesitate to contact us at [Contact 

Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Company Name]  

[Company Address]  

[Contact Information] 


