
Premium Billing Statement Notification 

Dear [Customer Name], 

We hope this message finds you well. This is to inform you that your premium billing statement 

for the policy number [Policy Number] has been generated. 

Billing Details: 

• Billing Period: [Start Date] to [End Date] 

• Total Amount Due: [Amount] 

• Due Date: [Due Date] 

Please ensure that your payment is made by the due date to avoid any late fees or interruptions in 

coverage. 

You can make your payment through the following methods: 

• Online through our website 

• Via mail at the address provided 

• Over the phone by calling [Customer Service Number] 

If you have any questions regarding your billing statement or policy, please do not hesitate to 

contact our customer service team. 

Thank you for choosing [Company Name]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


