
Insurance Policy Renewal Reminder 

Dear [Policyholder's Name], 

This is a friendly reminder that your insurance policy, [Policy Number], is set to 
expire on [Expiration Date]. To ensure you remain covered without any 
interruptions, we encourage you to renew your policy before the expiration date. 

Below are the details of your current policy: 

• Policy Type: [Policy Type] 
• Coverage Amount: [Coverage Amount] 
• Premium Amount: [Premium Amount] 

If you have any questions or need assistance with the renewal process, please do 
not hesitate to contact us at [Contact Information]. 

Thank you for continuing to choose [Insurance Company Name] for your 
insurance needs. 

Sincerely, 

[Your Name] 
[Your Position] 
[Insurance Company Name] 
[Contact Information] 


