Fixed Asset Assessment Report

Date: [Insert Date]

To: [Board of Directors/Recipient Name]

[Company Name]

[Company Address]

Dear [Recipient Name],

Subject: Fixed Asset Assessment Report

I am writing to present the findings from the recent fixed asset assessment conducted for

[Company Name]. This assessment aims to review the current status, valuation, and condition of
the company's fixed assets.

Assessment Overview

The assessment was carried out over a period of [insert duration] and included the following key
stages:

Inventory Review
Physical Verification
Valuation Analysis
Condition Assessment

Key Findings
The main findings of the assessment are as follows:
1. [Finding 1: Description]

2. [Finding 2: Description]
3. [Finding 3: Description]

Recommendations
Based on the findings, | recommend the following actions:
e [Recommendation 1]

e [Recommendation 2]
e [Recommendation 3]



Please review the attached detailed report for further insights. | welcome any questions or
discussions on this matter.

Thank you for your attention to this important aspect of our operations.
Sincerely,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]



