
Notice of Compliance Review 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Subject: Notice of Compliance Review for International Trade Agreement 

Dear [Recipient's Name], 

We are writing to inform you that a compliance review regarding the international trade 

agreement entered on [Insert Agreement Date] will be conducted on [Insert Review Date]. This 

review is part of our ongoing efforts to ensure adherence to the terms and conditions stipulated in 

the agreement. 

Please ensure that all relevant documentation and information pertaining to your operations 

under this agreement are made available to our review team. This includes, but is not limited to: 

• Sales records 

• Import/export documentation 

• Financial statements 

• Compliance reports 

Your cooperation is essential to facilitate a smooth review process. Should you have any 

questions or require further clarification, please do not hesitate to contact us at [Insert Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


