
Apprenticeship Success Report 

Date: [Insert Date] 

To: [Board Director's Name] 

[Board Member's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Board Director's Name], 

We are pleased to present the Apprenticeship Success Report for the candidates who recently 

completed the program. This report highlights their accomplishments, skills gained, and overall 

performance. 

Candidate Profiles 

• Name: [Candidate 1 Name] - [Overview of Achievements] 

• Name: [Candidate 2 Name] - [Overview of Achievements] 

• Name: [Candidate 3 Name] - [Overview of Achievements] 

Key Metrics 

• Completion Rate: [Insert Percentage] 

• Skills Acquired: [List Skills] 

• Employer Feedback: [Summary of Feedback] 

Future Recommendations 

Based on the success of these candidates, we recommend the following steps to enhance the 

apprenticeship program: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Thank you for your continued support of our apprenticeship initiatives. We look forward to 

discussing the report in detail at the upcoming board meeting. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


