
Inquiry Letter for Board Director 

Educational Outreach Program Participation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently seeking dynamic individuals to participate as Board Directors in 

our Educational Outreach Program. 

Our program aims to [briefly describe the purpose and goals of the program]. We believe your 

experience and insight would be invaluable to our mission of enhancing educational 

opportunities for [target audience]. 

We would love to discuss this opportunity with you in more detail and explore how your 

participation could make a significant impact. Could we schedule a time to connect in the 

coming weeks? 

Thank you for considering this invitation. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 


