
Commendation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally commend you for your outstanding volunteer efforts as a Board Director 

at [Organization Name]. Your commitment and dedication have significantly influenced our 

mission and impact within the community. 

Your leadership has been instrumental in [mention specific contributions or projects], and we are 

incredibly grateful for the time and energy you have invested in our organization. Your ability to 

inspire others and drive initiatives forward has made a lasting impression on both the team and 

the community we serve. 

Thank you once again for your exceptional service and dedication. We look forward to 

continuing to work together to achieve our goals and further our mission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


