
Legal Settlement Notification 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to inform you about a legal settlement that has been reached regarding the matter 

[briefly describe the subject of the dispute or case]. After careful consideration and negotiation, 

all parties have decided to enter into a settlement agreement. 

The key terms of the settlement are as follows: 

• Settlement Amount: [Insert Amount] 

• Payment Terms: [Insert Payment Terms] 

• Timeline for Fulfillment: [Insert Timeline] 

• Releases of Claims: [Briefly describe any releases or waivers] 

We believe that this settlement is in the best interest of all parties involved and allows us to move 

forward without further litigation. Attached to this letter, you will find the settlement agreement 

for your review and signature. 

Please feel free to reach out to me directly if you have any questions or require further 

clarification regarding the settlement. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


