
Board Director Legal Claim Settlement 

Outline 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name, Position] 

Subject: Outline for Legal Claim Settlement 

1. Introduction 

Brief overview of the legal claim and the parties involved. 

2. Background 

Summary of events leading to the legal claim. 

3. Legal Claims 

• [Claim 1] 

• [Claim 2] 

• [Claim 3] 

4. Settlement Proposal 

Details of the proposed settlement terms. 

5. Benefits of Settlement 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

6. Next Steps 

Outline of the process to finalize the settlement. 

7. Conclusion 



Encouragement to reach an amicable resolution. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


