
Board Director Legal Agreement Finalization 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm the finalization of the legal agreement pertaining to your role as a 

Board Director for [Company's Name]. This agreement outlines the responsibilities, rights, and 

expectations associated with your position. 

Please find attached the final version of the agreement for your records. We kindly ask that you 

review the document and, if all is in order, sign and return a copy to us by [Insert Deadline Date]. 

Should you have any questions or require further clarifications, do not hesitate to reach out. 

We are excited to have you aboard and look forward to your contributions to [Company's Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company's Name] 

[Your Contact Information] 


