
Collaboration Strategy Letter 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Address Line 1]  

[Address Line 2]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. As a member of the board of directors at [Your Organization 

Name], I am reaching out to express our interest in exploring collaborative opportunities between 

our organizations. 

In light of our mutual goals and shared values, we believe that a partnership could enhance our 

collective impact within the community. We are particularly interested in [describe specific areas 

of common interest, such as joint events, resource sharing, or community outreach initiatives]. 

We would appreciate the opportunity to discuss how we can work together effectively. I propose 

scheduling a meeting to brainstorm potential strategies and outline our objectives. Please let us 

know your availability in the upcoming weeks. 

Thank you for considering this partnership. We look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Phone Number]  

[Your Email Address] 


