
Letter of Introduction 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to introduce myself as a candidate for the position of Director on the Board of 

[Organization's Name]. With a strong background in renewable energy and a deep commitment 

to sustainable practices, I believe I can bring valuable insights and leadership to your esteemed 

organization. 

As [Your Current Position] at [Your Current Company/Organization], I have successfully 

[briefly summarize relevant experience or achievement]. My expertise in [specific area] and my 

passion for [specific aspect of renewable energy] align seamlessly with the objectives of 

[Organization's Name]. 

I am particularly impressed by [mention any specific initiative or project by the organization], 

and I am excited about the opportunity to contribute to [Organization's Name]'s mission of 

promoting renewable energy solutions. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

experience and vision align with the goals of [Organization's Name]. 

Sincerely, 



[Your Name] 


