
Board of Directors 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Date] 

To: [Board Director's Name] 

[Board Director's Title] 

[Company Name] 

Subject: Legal Compliance Evaluation 

Dear [Board Director's Name], 

We are conducting an evaluation of legal compliance as part of our ongoing commitment to 

uphold the highest standards of governance and regulatory adherence within our organization. 

We believe it is essential to ensure that our Board and executive team operate within the 

framework of applicable laws and regulations. 

Your insights and cooperation are vital to this process. Please complete the attached compliance 

questionnaire by [Deadline Date]. Should you have any questions or require clarifications, feel 

free to reach out to [Contact Person's Name] at [Contact Person's Email]. 

Thank you for your attention to this important matter, and for your ongoing commitment to 

[Company Name]. We appreciate your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


