Environmental Compliance Review

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to formally request your participation in the upcoming Environmental
Compliance Review scheduled for [Insert Date]. The objective of this review is to ensure that our
environmental practices align with regulatory standards and to enhance our commitment to
sustainability.

As a valued member of our Board, your insights and expertise are crucial to this process. We
would appreciate your feedback on our current compliance measures and any recommendations

you may have for improvement.

Please confirm your availability for the review meeting by [Insert Response Deadline]. Should
you have any preliminary thoughts or require further information, feel free to reach out directly.

Thank you for your attention to this important matter, and 1 look forward to your response.
Sincerely,

[Your Name]

[Your Title]

[Company/Organization Name]

[Contact Information]



