
Letter Template: Board Director Media 

Strategy Analysis 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name]  

[Your Title]  

[Your Organization] 

Dear [Recipient Name], 

I hope this letter finds you well. As part of our ongoing efforts to enhance our media strategy, I 

have conducted an analysis that I would like to share with you. 

Executive Summary 

[Insert a brief summary of your analysis and key findings.] 

Current Media Landscape 

[Discuss the current media landscape and relevant trends impacting our organization.] 

Analysis of Current Strategy 

[Provide insights into the effectiveness of the current media strategy and areas for improvement.] 

Recommendations 

[Outline proposed changes or enhancements to the media strategy based on the analysis.] 

Conclusion 

[Summarize the main points and reinforce the need for action.] 

Thank you for your attention to this matter. I look forward to discussing this analysis with you 

further. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Organization] 


