
Board Director External Relations Plan 

Review 

Date: [Insert Date] 

To: [Board Member's Name] 

From: [Your Name] 

Subject: Review of External Relations Plan 

Dear [Board Member's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our organization's 

external relations, I would like to present the updated External Relations Plan for your review. 

Overview of the Plan 

The plan outlines our strategic approach for engaging with stakeholders, enhancing 

communication, and building partnerships that align with our mission. Key objectives include: 

• Strengthening community outreach initiatives. 

• Enhancing our brand visibility through targeted marketing campaigns. 

• Building strategic alliances with key partners. 

Proposed Action Items 

In order to successfully implement this plan, I recommend the following action items: 

1. Conduct a stakeholder engagement survey. 

2. Organize quarterly meetings with community leaders. 

3. Develop a comprehensive digital marketing strategy. 

Next Steps 

I invite you to review the full External Relations Plan attached to this letter. Please provide your 

feedback by [Insert Due Date] to ensure we can finalize the plan in a timely manner. 

Thank you for your attention to this important matter. I look forward to your valuable insights. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


