Letter Template for Demand of Board
Director Commentary

[Your Name]

[Your Title]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email]

[Date]

Board of Directors
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear Board Members,

| am writing to formally request your commentary regarding the service performance of [specific
service or project] as we approach the end of the [quarter/year]. Given the importance of this
service to our overall operations, your insights will be invaluable to our assessment and
improvement efforts.

Specifically, 1 would appreciate your feedback on the following areas:

o Performance Metrics

o Challenges Encountered

« Potential Improvements

o Overall Satisfaction Levels

Please provide your commentary by [specific deadline], so we can incorporate your insights into
our upcoming review meeting scheduled for [meeting date].

Thank you for your attention to this important matter. | look forward to your prompt response.
Best regards,
[Your Name]

[Your Title]
[Your Company]



