
Request for Course Prerequisite Waiver 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Department Name] 

[University/College Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a waiver for the prerequisite 

course requirement for [Course Name or Course Code], which I am eager to enroll in for the 

upcoming semester. Due to [brief explanation of circumstances, e.g., "my previous experience in 

the field, coupled with my academic achievements, I believe I possess the necessary knowledge 

and skills to succeed in this course."]. 

I have attached my academic transcript and resume for your review. I am confident that my 

background in [related subjects or experience] has prepared me for the challenges of this course. 

Thank you for considering my request. I am looking forward to your positive response. Please let 

me know if you require any further information or documentation. 

Sincerely, 

[Your Name] 


